QUARTERLY PROGRESS REPORT No:
	Contract No.:
	

	Project Title:
	

	Beneficiary:
	

	Project duration:
	
	Project start day:
	

	Reporting period:
	

	Financing programme:
	


I. Activity

1. Activities implemented during the reporting period (see Annex 1 of the grant contract):

	No.
	Title of activity
	Brief Description
	Comments
	Starting date of implementation
	Completion date of implementation 
	% of activity

	
	
	
	
	
	
	

	
	
	
	
	
	
	


2. Activities planned for the next period from … to …:

	No. 
	Title of activity
	Brief Description
	Comments
	Planned starting date of implementation

	
	
	
	
	

	
	
	
	
	


II. Results

III. financial progress and reporting

EU co-financing rate:

	
	Latest budget
	Expenditure to date €
	%

	1 Human resources
	
	
	

	2 Travel
	
	
	

	3 Equipment and supplies
	
	
	

	4 Local office
	
	
	

	5 Other costs and services
	
	
	

	6 Other
	
	
	

	7 Subtotal direct eligible costs
	
	
	

	8 Contingency reserve
	
	
	

	9 Total direct eligible costs
	
	
	

	10 Administrative costs
	
	
	

	11 Total eligible costs
	
	
	


	Funds received from AVET DEFCO
	Foreseen
	Received to date

	1st instalment of pre-financing
	
	

	2nd instalment of pre-financing
	
	

	Balance
	
	

	Total
	
	


	Date of report submission
	Foreseen
	Actual

	Interim
	
	

	Final
	
	N/A


IV. problems experienced and solutions proposed

V. contract amendments in the reporting period

1. Contract amendments requiring the approval of the AVET DEFCO
	Amendment requested
	

	Addendum signed by AVET DEFCO
	

	Addendum signed by beneficiary
	

	Nature of amendment
	


2. Contract amendments notified to the AVET DEFCO (i.e. not requiring approval from the AVET DEFCO)
Financial (i.e. reallocations)
	Budget heading/sub-heading
	Original
	Amendment (+/-) €
	Actual

	
	
	
	


Non financial (e.g. change of address, auditor)

VI. Signature and date
	Done by (position/name):
	
	Date:
	


